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1. OOuMe MoI0KeHUsA

Hacrosiiume mpaBujia BHYTPEHHEro TPYAOBOI0 PacHOPHAIKA YCTAHABJIMBAIOT
B3aHMHbIE€ NpaBa W O0S3aHHOCTH padoToNaTe]sl YUpe:KIeHus (najnee Kiayda) u
Pa0OTHMKOB, OTBETCTBEHHOCTH 32 MX COO/II0eHUE U MCIIOJIHECHHS

1.1. Hacrosimume IlpaBuia BHYTpEHHETO TPYIOBOIO pacnopsika pa3padoTaHbl U
IPUHATHI B COOTBETCTBUU ¢ TpeboBanusimu cT. 189-190 TpynoBoro koaekca Poccuiickoii
@enepauvd U Ha OCHOBE THIOBBIX MPAaBHJI BHYTPEHHErO TPYAOBOIO paclopsiika U
YcTaBoM yupexacHUsI.

1.2. Hacrosimue IlpaBuna yTBep»KAAOTCS C LEIbI0 JATbHEHMINEro YKPEIUICHUs

TPYJAOBOW AUCUMILINHBI, U CO3JAaHUS YCIOBHM st 3 PEeKTUBHOM pabOTHI.

1.3. Ilox mucuumnuHON Tpyaa B Hactosumx [IpaBunax moHumaeTcs: 00s3aTeabHOE
Ui BCeX pabOTHUKOB TMOJYMHEHHE TMpaBWJIaM TIOBEJCHUS, ONPEACIEHHBIM B
COOTBETCTBUM C TpyHOBBIM KOJEKCOM, MHBIMH 3aKOHaMH, COIJIALIEHUSMH, TPYIOBBIM
JIOTOBOPOM, JIOKAJIbHBIMU aKTaMH OpPTraHHU3aL1u.

2. Iopsinok npuema, nepeBoja U yBoJibHeHUsI pA0OTHHKOB

2.1. PabotHuku Knyba peanusyloT cBoe MpaBO Ha TPyHd IyTeM 3aKIIOUCHHUS
TpyaoBoro aoropopa. CTopoHaMH TpyAOBOTO 1OTOBOpa siBisieTcs paboTHUK U Kiy6 kak
IOPUIMYECKOE JIUIO - padOTOAATENb, MPEACTaBICHHBIN qrupekTopoM Kiy0a.

2.2. TpynoBoii  JOTOBOp 3aKiO4aeTcs B NHCbMEHHOH (Qopme B NBYX
IK3EMIUIApPaX, KaXIbI W3 KOTOPBHIX TMOJMUCHIBAETCS CTOPOHAMH; OJUH OSK3EMIUISIP
nepeaaercs paboOTHUKY, Ipyroil — xpanurcs B Kiy0e.

2.3. Cpox JnelcCTBHS TPYIOBOTO JOTOBOpA OIMPEAENSETCS COTJAIICHHEM CTOPOH.
Cpok nedcTBUSL TPYJOBOTO JOTOBOpa MOXKET OBITh HEOIpPEACICHHBIM (IMOCTOSHHAS
paboTa), 0o omnpeieIeHHBIM Ha CPOK HE OoJiee 5 JieT (CpOUHbIN TPYIOBOM IOTOBOP).

2.4. Tlpu 3aKIIOYEHUH TPYAOBOTO JIOTOBOpa MOXET OBITh  YCTaHOBJICH
UCIIBITATENIbHBIN CPOK, HO HE BBINIEC 3 MECAIEB, a JJII PYKOBOJIUTENS, €r0 3aMECTUTENeH
Y TJIAaBHOTO OyXTajiTepa — He CBBIIIE 6 MECSIIEB.

2.5. Tlpu 3akar0ueHU TPYOBOTO JIOTOBOPA PAaOOTHHUK TIPEIbSBIISCT:

- MACTIOPT WJIK UHOM JTIOKYMEHT, yJIOCTOBEPSIOIIUN JTHUYHOCTH;

- TPYAOBYIO KHHUXKY, 32 HCKIIOUEHHEM CIIy4aeB, KOTJla TPYJIOBOM JIOTOBOP
3aKJIIOYAeTCsl BIEpBbIE WM pabOTHUK TOCTymaeT Ha paboTy Ha  yCIOBUSA
COBMECTHUTEIIHCTBA,;

- CTPaxoOBO€ CBUJETEIHCTBO TOCYJAPCTBEHHOTO TIEHCUOHHOTO CTPAXOBAaHMS,;

- JIOKyMEHTHI BOMHCKOTO y4YeTa - JJisi BOCHHOOOS3aHHBIX M JIUII, TMOJICKAIINX
MPU3bIBY HA BOCHHYIO CITYKOY;

- JIOKyMEHTHI 00 00pa3oBaHWHM, O KBaTU(PUKALWW, WIM HAIAYUH CIEIUATBHBIX
3HaHUW — TpPU TOCTYIUICHMH Ha pPaboTy, TpeOyIONIyl0 CHEeNHATbHBIX 3HAHWA WIN
cnenuaabHOM MOATOTOBKH;

- MEJMIMHCKOE 3aKII04YeHHEe 00 OTCYTCTBHHM MPOTHUBONOKA3aHUM MO COCTOSHUIO
3JI0pOBBS AJi paOOTHI B IETCKOM YUPEKICHUH.

[Ipu 3akimrodyeHHH TPYIOBOTO JOTOBOpA BIIEPBHIE TPYAOBas KHUXKKA U CTPaxoBOE
CBUETEIHCTBO FOCYAAPCTBEHHOTO MEHCHOHHOTO CTpaxoBaHus opopmisiercss Kiryoom.

2.6. Ilpuy  mpueme Ha paboOTy MO COBMECTUTEILCTBY pAOOTHUK 00s3aH

MPEBIBUTH NACIIOPT U IOKYMEHT 00 00pa30BaHUM.



2.7. Ilpu npueme Ha pabOTy WM NEPEBOJIE €r0 B YCTAHOBJIECHHOM TOpPSJIKE Ha
Ipyryto paboty agmunuctpanus Kioyba o0s13aHa moja pacnucky pabOTHHUKA:

a) 0O3HAKOMUTH C JIEUCTBYIOIIUMH NIPABUIIAMH BHYTPEHHETO TPYAOBOTO pACTIOPSAKA,
JIOKaJbHBIMM HOPMATUBHBIMU aKTaMH, OIPEACIAIONIMMI KOHKPETHBIE TPYIOBbIE
o0s3aTenbCcTBa paOOTHHUKA.

0) TPOMHCTPYKTHUpOBaTh IO OXpaHE Tpyda H TEXHUKE OE30MacCHOCTH,
MPOU3BOJCTBEHHOW CAHUTAPUM W THUTHEHE, MPOTHUBOMOXKAPHOMW O€30MacHOCTH U
OpraHM3aIK OXpaHbl )KU3HHU U 30pOBhs nerell. MHCcTpykTax odopmiisercss B KypHaje
YCTaHOBJICHHOTO 00pa3ua.

PaGoTHuK 00s3aH 3HATH CBOM TPYIOBBIC IIAHBI U O0S3aHHOCTH. PaOOTHUK HE
HECET OTBETCTBEHHOCTH 32 HEBBINIOJIHEHUE TPeOOBaHUIT HOPMATUBHO-TIPABOBBIX aKTOB, C
KOTOPBIMU HE ObUT O3HAaKOMIIEH, JHOO MOT O3HAKOMMTHCA TMPU HAJJIeKaIIeH C ero
CTOPOHBI JOOPOCOBECTHOCTH.

2.8. Ilpuem Ha paboTy odopmisieTcsl MPUKa30M, KOTOPBIA OOBABISIETCS PAOOTHUKY
[0J1 pacMCKy B TpeXIHEBHBIN cpok. Ha Bcex paOOTHHKOB, MpopaOOTaBIIUX CBBIIIE MATH
JHEH, BeAyTCs TPYAOBbIE KHUKKHU B YCTAHOBJIEHHOM IOPSIZIKE.

B cootBercTBHU € ITpUKa3oM o npueme Ha padoty aamuHuctpanus Kinyba o0s3ana
B HEJIECJIbHBIM CPOK CIIENaTh 3alMCh B TPYJOBON KHMKKE PaOOTHHKA.

2.9. Ha paborammux IO COBMECTUTENIBCTBY TPYAOBbIE KHWKKH BEAyTCS IO
OCHOBHOMY MECTY paOOTHI.

2.10. IlepeBon paboTHHKA HA APYTYIO MOCTOSHHYIO paOOTy OCYIIECTBISIETCS C €T0
MMCbMEHHOTO COTJIACHS.

bes cormacuss  paOOoTHMKAa  JOMyCKaeTcss  BPEMEHHBIM  IEpeBOj  Mpu
UCKIIFOUUTENbHBIX OOCTOSATENhCTBAX. YKa3aHHbIE OOCTOSITENbCTBA, MOPSAOK U CPOKH
TaKoOro rmnepeBoja mnpeaycMorpensl cT. 4, cr. 74 Tpynosoro koaekca Poccuiickoit
®denepanuu (nanee - TK PD).

2.11. PaGOTHUK WMMeEET MPaBO PACTOPTHYTH TPYIOBOM JOTOBOpP, MPEAYNpeauB 00
3TOM aJMUHUCTpPALMI0O MHCbMEHHO 3a JBe Henenu. [lo wucTedeHHIo cpoka
npenynpexaeHns, pabOTHUK BIpaBe NpeKpaTtuTh padoty. [lo moroBopeHHOCTH MEXay
pabOTHUKOM W aIMUHUCTpALUMedl TPYIAOBOM JTOTOBOP, MOXKET ObITh, PACTOPTHYT U JI0
UCTEUEHUS CPOKA MpenynpexaeHnus 00 yBOJIbHEHUH.

[Tpexpaiienue (pacTop:keHue) TPyAOBOIO JA0rOBOpa MO APYTUM INPUYUHAM MOXKET
MMETh MECTO TOJIbKO [0 OCHOBAHMSIM M C COOJIOACHUEM TOpsAllKa WM MPOLEAYp,
npenycmoTpeHHbiM TK PO.

2.12. JIlneM yBOJIBHCHHS CUMTACTCS IMOCICTHUMA IEHb PaOOTHI.

B nenb yBonbHeHusa aamuHuctpauus Kiyba o0si3aHa BblgaTh paOOTHHUKY €ro
TPYJIOBYI0 KHI)KKY C BHECEHHOM B Hee 3aBepeHHOM mneuarbio Kiyba 3amuceio 00
YBOJILHEHUH, & TaK)K€ MPOU3BECTH C HUM OKOHYATENBHBIM pacdeT. 3amucu O MpUYuHaX
YBOJILHEHUSI B TPYIOBYIO KHW)XKY JOJDKHBI MPOW3BOAUTHCS B TOYHOM COOTBETCTBUH C
dopmynupokamu TK PO co ccbuikoif Ha COOTBETCTBYIONIYIO CTaThIO U IMTYyHKT.

3. OcHOBHbIE MpaBa M 00513AHHOCTU PA0OOTHUKOB
3.1. PabGotauk Kiy6a mmeer npaBa u 00s13aHHOCTH, MPEyCMOTPEHHBIE YCIOBUSIMU
TPYJIOBOTO JOTOBOPA, a TAKXKE BCE WHBIE TPaBa M 00S3aHHOCTH, TIPETyCMOTPEHHBIE CT. 21
TK P® u, 1511 COOTBETCTBYIOIINX KaTETOPHUil paOOTHUKOB, Apyrumu ctatbsimu TK PO.
3.2. PabotHuk Kiyba umeer npasa:



3.2.1. npenocrapieHue eMy paboTbl, 00yCIOBIEHHON TPYIOBBIM JIOTOBOPOM;

3.2.2. TIOJHYIO M JIOCTOBEPHYIO MH(POPMAIHIO 00 YCIOBUSIX TPYy/Aa U TPEOOBAHUAX
OXpaHbl TpyJia Ha pabovyeM MecTe;

3.2.3. CBOEBPEMEHHYIO U B ITOJTHOM 00bEME BBITLIATY 3apaObO0THOM IJIATHI;

3.2.4. OTIBIX YCTAaHOBJICHHOW MPOIOJDKUTEIHHOCTH;

3.2.5. o00s3arenbHOE COIMAIBHOE CTpPaxOBaHME B TMOPSAKE ¢ CIydasx,
MIPEyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

3.2.6. 3amuTy CBOMX TPYJOBBIX MpaB M 3aKOHHBIX MPaB M 3aKOHHBIX WHTEPECOB
BCEMH HE 3aIpPEeIIEHHBIMU 3aKOHOM CIIOCO0aMUu;

3.3. Paboruuku Kny6a o6s3aHbI:

3.3.1.  1006pOCOBECTHO  BBIMOJHATH  OOS3aHHOCTH,  MPEIYCMOTPEHHBIE B
JIOJHDKHOCTHOW ~ MHCTPYKIMH, TPYJOBOM JIOTOBOpPE, a TaKkXe YCTaHOBJICHHBIC
3aKOHOJATENBCTBOM O Tpyae, 3akoHoM P® «0O6 oOpazoBanum», YcraBom Kiy0a,
[IpaBunaMu BHYTPEHHETO TPYAOBOTO PACIOPSJIKA;

3.3.2. cobOmoaarh TPYNOBYIO ITUCIHUIUIUHY, pabOTaTh YECTHO, CBOCBPEMEHHO U
TOYHO HCIOJHATh PACIOPSHKEHUS PYKOBOJMTENS, UCIOJIb30BaTh pabouee Bpems st
MIPOU3BOJICTBEHHOTO TPY/Ia;

3.3.3. BO3IEpKUBATHCA OT JIEUCTBHM, MEIIAIOIIUX JIPYTUM PaOOTHUKAM BBINOIHITH
WX TPYIOBbIE O0SA3aHHOCTH;

3.3.4. TnpUHUMATh AaKTUBHBIC MEpPHl 10 YCTPAHCHHWIO TIPUYMH H YCJIOBUH,
HapYIIAIOINUX HOPMAIBHYIO AeaTenbHoCTh Kiy0a;

3.3.5. coaeprkath cBOe yueOHOE 000pYAOBaHUE M TIOCOOMS B MCIIPABHOM COCTOSIHHH,
MOJIICP)KUBATH YUCTOTY Ha pabodeM MecTe;

3.3.6. coOmrogaTh yCTaHOBICHHBIN MOPSAOK XpaHEHUS! MaTEPUANBHBIX [IEHHOCTEH
1 JJOKYMEHTOB;

3.3.7. »bddexTBHO UCMONB30BaTh ydeOHOE OO0OpyAOBaHHWE, OSKOHOMHO W
paIlMOHAIIBHO UCIIOJIB30BATh JIEKTPOIHEPTUIO, BOJLY U IPYyTHUE MaTEpUAIbHBIC PECYPCHI;

3.3.8. coOmtomath TpeboOBaHWS TEXHUKM O€30MACHOCTH U OXpaHbl TpPya,
MPOU3BOJCTBEHHON  CAHWTApWUW, TUTHUEHBI, TPOTHUBOMOXKAPHOW  OE30MacHOCTH,
MPEAYCMOTPEHBl COOTBETCTBYIOIIUMH TPAaBUJIAMU U HHCTPYKIMSIMHU, TOJ30BaThCS
HEOOXOAMMBIMU CPEACTBAMU WHUBUTyAIbHON 3aIIUTHI;

3.3.9. Bcerma ObITH BEXKJIMBBIM, BHUMATEIbHBIM K KiMeHTaM Kiy0a, oOyuarommmcs
¥ 4YJeHaM KOJIJICKTHBA, HE YHW)XaTh WX YECTh M JOCTOMHCTBO, 3HATh W YBa)KaTh MpaBa
YYaCTHUKOB 0Opa3oBaTEIbLHOIO IIpollecca, TpeOOBaTh UCIOIHEHUS O0O0sS3aHHOCTEMH,
co0JIF0aTh 3aKOHHBIE TIpaBa U CBOOO bl O0YUAIOITUXCS;

3.3.10. B3auMOOTHOIIEHUS MEXIy 00ydaeMbIMH, KIMeHTaMu, paboTHrukamu KiyOa
¥ CTIOPTCMEHAMHU CTPOUTH Ha OCHOBE B3aMMOYBAKCHHS;

3.3.11. He BBIACHATH CHOPHBIE W KOH(JIMKTHBIE BONPOCHI, HE IAEMOHCTPUPOBATH
JUYHBIC OTHOIIEHUS, HEYBXHUTEIBHOE OTHOIICHUE NPYyr K JPYry B MPUCYTCTBUHU
KJIMEHTOB U 00y4aeMbIX, o0paimmarbes npu opuimaibHoM oopamiennn B Kiryoe Ha «Bbiy;

3.3.12. ne HanocuTh ymiep6 aBroputery Kiyba u He ObITh HOCHTENIEM HETaTHBHOMN
OIICHKU ¥ MHGOpMAIHK 00 OpraHu3aInu;

3.3.13. cuctemaTuyecky MOBBIIMIATH CBOM TEOPETUUECKHN M KYJIbTYpPHBIH ypOBEHD,
JIEIIOBYIO KBaJIU(UKAITHIO.

3.4. Tpenepa, uactpykropsl Kiryba HECYT OTBETCTBEHHOCTh 32 KU3HBb M 370POBBE
oOyuyaeMbIx, KiIHMeHTOB. OHHM 00s3aHBI BO BpeMsl 00pa30BATEIIBHOTO MpoIecca,



NPUHAMATh BCE pPa3syMHBIE MEphI IS TMPEIOTBPAIEHUS TpaBMaTU3Ma W HECUYACTHBIX
ciiydaeB ¢ 00ydJaromuMucs U ApyrumMu pabotHukamu Kiry0a; mpu TpaBMax v HeCYaCTHBIX
CllydassXx — OKa3blBaTh TMEPBYIO IIOMOINL TOCTPAJaBIIUM; 000 BCEeX TpaBMax H
HECUACTHBIX CITydasx He3aMeIITUTEIBHO coo0maTh arMuHucTpauu Kiyoa.

3.5. Kpyr KOHKpeTHBIX TPYAOBBIX oOOs3aHHOCTEeH (paboT) mepconana KiryGa
OTIPEIEISACTCS WX JIOJDKHOCTHBIMU HWHCTPYKIMSMH, COOTBETCTBYIONIMMH JIOKAJTBEHBIMU
MIPaBOBBIMHU aKTaMU W WHBIMH TIPABOBBIMU aKTaMHU.

4. OcHOBHbIE TPaBa M 00s13aHHOCTH agMUHUCTpannu Kinyoa

4.1. Anmunuctpanuss Kiyba B Jauie AUPEKTOpa W/WIM YIOTHOMOYEHHBIX WM
JOJDKHOCTHBIX JIMLl UMEET IIPABO:

4.1.1. 3akmouyaTh, U3MEHATh U PAaCTOPTaTh TPYAOBBIE TOTOBOPHI ¢ pabOTHUKAMU B
MOPSIIKE ¥ Ha YCIIOBUSX, ycTaHOBICHHBIX TK P® u mHbIME (eiepanbHbIMU 3aKOHAMH,

4.1.2. moompsTh paOOTHUKOB 3a I00POCOBECTHBIN YPPEKTUBHBINA TPY/L;

4.1.3. tpeboBaTh OT pPaOOTHUKOB HUCIOJHEHUS UMM TPYAOBBIX OOS3aHHOCTEH U
OepexXHOro OTHoIIeHHA K umymiectBy Kiyba, cobOmonenus IlpaBun BHYTpeHHEro
TPYZOBOIO PACIOPsIIKA, MHBIX JIOKAJbHBIX HOPMATUBHBIX akToB Kiy0a;

4.1.4. npuBnekaTb pabOTHUKOB K  JUCUUIUIMHAPHOM H  MaTEpHUAbHOMN
OTBETCTBEHHOCTH B YCTaHOBJIEHHOM IIOPSJIKE;

4.1.5. npuHUMATH JIOKAJIbHbIE HOPMATHUBHbBIE aKThl U UHJIMBHIyallbHbIE akThl KiyOa
B MOPSI/IKE, YCTaHOBIEHHBIM Y cTaBoM Kity0a;

4.2. Anvunuctpanus Kiny6a o6s3aHa:

4.2.1. cobmonath yCIOBUS TPYJIOBOIO JOTOBOPA, JIOKAIbHBIE HOPMATHUBHBIC aKThl U
npaBa pabOTHUKOB;

4.2.2. mpenocTaBisaTh pabOTHUKAM pabOTy B COOTBETCTBUU C TPYIOBBIM IOTOBOPOM;

4.2.3. obecrieunth 0€30MACHOCTh Tpyla M YCIOBHUS, OTBEYAIONIME TPEeOOBAHHSIIM
OXpaHbl U TUTUEHBI TPY/a;

4.2.4. xoHTponupoBaTh coOmrofeHue paboTtHukamu Kioyba oOs3aHHOCTEH,
BO3JIOKEHHBIX Ha HHUX YcTtaBoM Kiry6a, nactosimmmu [lpaBunmamu 1HOTKHOCTHBIMHU
MHCTPYKLHUSAMHU, BECTH y4eT pabouero BpeMeHH;

4.2.5. CBOEBpPEMEHHO B IMOJIHOM pa3Mepe OIUIauyuBaTh TPyl paOOTHUKOB;

4.2.6. opraHu3oBaThb HOPMATHBHBIE YCJIOBHS Tpyda pabotHukoB Kiyba B
COOTBETCTBUM C MX CHEUUATBHOCTHIO U KBATM(PHUKALMEH, 3aKPETUTh 3a KaXIbIM U3 HUX
OMpeaeNeHHoe paboyue MecTo, O00eCHeuuTh MCIPABHOE COCTOSHHE OO0OpYyIOBaHMS,
3JI0pOBbIE U O€30MaCHbIE YCIIOBUS TPY/Ia;

4.2.7. o0ecreynBarh pabOTHHKOB JOKYMEHTal1e, 000pyI0BaHUEM,
WHCTPYMEHTAMH W WHBIMH CpPEJCTBAMH, HEOOXOAMMBIMU [JIsl BBITIOJHEHHUS WMHU
TPYJIOBBIX 00SI3aHHOCTEH;

4.2.8. OCyIIECTBISATh OPraHU3ALMOHHYIO pabOTy, HANPABJICHHYIO Ha YKpEIJICHHE
JOUCLMIUTMHBI, YCTPAHEHUE MOTEeph pabodyero BPEeMEHM, pallMOHAJIbHOE HCIIOJIb30BaHUE
TPYIOBBIX PeCypcoB, (GOPMUPOBAHUE CTAOUIIBHBIX TPYIOBBIX KOJUIEKTHBOB, CO3JaHHE
OJlarompuATHBIX ~ ycioBHsX pabotel  Kiyba, CBOEBpEeMEHHO MPUHUMATH MEpPHI
BO3/JICHCTBHS K HAPYIIUTEISIM TPYIOBOW JUCIUILTUHBL

4.2.9. coBepieHCTBOBAaTh y4ueOHBIN mporiecc. Co3marh YCIOBHUS I BHEAPEHUS
HAyYHOM OpraHu3alluu TPyJa, OCYIIECTBISATH MEPONPUATHS IO MOBBIIIEHUIO KauecTBa



paboThl, KyIbTYphl TPY/a; OPraHU30BBIBATH M3yUEHUE, PACTIPOCTPAHCHHE W BHEIPECHHE
NIEPEI0OBOTO OTBITA pAOOTHUKOB;

4.2.10. o0ecrieunBaTh CHUCTEMaTHYECKOe MIOBBIIIIEHUE paboTHUKAMU
TEOPETUIECKOTO YPOBHS U JCIIOBOM KBATH(DHUKAINH; TIPOBOINUTH B YCTAHOBJICHHBIE CPOKU
aTTecTanrio paboOTHUKOB,;

4.2.11. npuHUMAaTh MEPHI K CBOEBpeMeHHOMY obecrnieueHuto Kiyba HeoOX01uMbIM
o0opynoBaHueM, y4eOHBIMH MOCOOUSMU, X039HCTBEHHBIM HHBEHTAPEM,;

4.2.12.  co3nmaBaTh YCJIOBHS, OOECIEUMBAIONIME OXpaHy KHU3HU M 3I0pOBbA
pabotHukoB Kiyba, KOHTpoNMpoOBaTh 3HAHWE U COOJIOJEHUE pPAOOTHHUKAMH BCEX
TpeOOBaHWI WMHCTPYKIIMA M TPABWJI O TEXHUKHA OE30MaCHOCTH, IMPOU3BOACTBEHHOMU
CaHUTApPUU U TUTHEHE, MOXKAPHOI 0€30MacHOCTH;

4.2.13. obecrieunTh COXpaHHOCTH UMymecTBa Kiyoa;

4.2.14. co3maTh TPYJIOBOMY KOJIEKTUBY HEOOXOIUMBIC YCIOBUS ISl BHITIOJHEHUS
UM CBOMX NOJHOMOYMN. CI0cOOCTBOBATh CO3JJaHUIO B TPYIOBOM KOJUJIEKTUBE TPYIOBOM,
TBOPYECKON OOCTAaHOBKH, MOAJECPKUBATh HHUIIMATUBY U aKTUBHOCTh PAOOTHUKOB,
obOecrieunBaTh WX ydacTuu B yrpaBiieHun KiyOoMm, CBOEBpEMEHHO paccMaTpUBaTh
3asiBJICHUS] PAOOTHUKOB U COOOIIATh UM O MPUHATHIX MEpax.

5. Pesxkum padoThl 4 BpeMsi OTAbIXA

5.1. B opranuzaunuu yctaHaBiauBaeTcs nsaTuaHeBHas 40-dyacoBas paboyast HEIENs ¢
JBYMS BBIXOJHBIMH THAMH (Cy0OOTa U BOCKPECEHUE).

5.2. B mensx yBemuueHus 3(G(HEKTUBHOCTH OKA3bIBAEMBIX YCIYT YCTaHOBUTH
CMEHHYI0 paboTy B JIBE CMEHBI COIJIacCHO YyTBepKIeHHOMY rpaduky. Hauano pabGoTsl
cmenbl ¢ 10.00, okonyanue padbotsl cMeHbl B 24.00. Bpemst npuema nuiu He 6osee 30
MUHYT 4epe3 KaXIble YeTbIpe uYaca oOTpadOTaHHOrO BpeMeHu. [l KaTteropwuii
pabOTHUKOB OpraHM3alMi C MOCMEHHBIM TIpaUKOM pabouero BPEMEHU YCTAHOBJIEHO
165 4acoB B MecsL1, YTO ONPEAEIETCA B TPYIOBOM JOTOBOPE C HUMM.

5.3. IlpomomxurenbHOCTh paboyero aHs anMuHUCTpanuen Kiryba ycranaBivuBaeTcs
¢ 10:00 no 18:30 gacos.

5.4. TlepepsiB Ha 00ex ycranaBnuBaercs ¢ 13:00 go 13:30 gacos.

5.5. TlpomomxutenbHOCTh paboyero AHS  MPEANIECCTBYIOMIETO MPa3gHUYHOMY
HepaboueMy [JHIO, COKpamjaercs Ha d4ac. llpa3nHuyHble [OHM B OpraHU3alud
YCTaHABJIUBAIOTCA B COOTBETCTBUM C TpyaoBbIM KojieKkcOM PD.

5.6. JlupexTop ocyliecTBIseT MpHeM TpaxnaH B padoume mauu ¢ 11:00 go 13:00
€KETHEBHO.

5.7. llpuBneuenue pabOOTHUKOB OpraHM3allMd K CBEPXYPOUHBIM padboTam
JOIIYCKAEeTCsl B MOPSAKE U HA YCIOBUAX, YCTAHOBJIEHHBIX TpyHdOBBIM KOAeKCOM PD u
JAPYTUMU HOPMATHBHO-TIPABOBBIMHU aKTaMH, PETYJIUPYIOIIUMHU TPYAOBbIE OTHOILICHUS.

5.8. Yuer pabouero BpemeHu Benercs oyxranrepueit Kiryoa.

5.9. PabGoTHukaMm oOpraHu3aIuu TMPEJOCTABISIETCS EXETOAHBIA OIIaYuBaeMbIi
OTIYCK MPOJOIKUTEILHOCTHIO 28 KaJIeHAAPHBIX JHEH.

[IpenonaBaTensaM, CTaplIUM HOPENOJABATENSAM, METOAUCTAM MPEAOCTABISIETCS
YIAJIMHEHHBIN €XEroJIHbIi OCHOBHOM OIUIAYMBAEMbIA OTIYCK MPOAOJIKUTEIBHOCTBIO 56
KaJICHAApPHBIX JTHEH.

Tpenepam, CHOPTCMEHAM-HHCTPYKTOPAM IIPENOCTABISAETCS €XKETOHBIN
JOTIOJTHUTENbHBINA OTUIAYMBAEMBIN OTITYCK, MPOJAOKUTENILHOCTHIO 4 KaJeHAapHbBIX JTHS.



EsxeronHplil orjaynMBaeMblil OTITYCK MOKET OBbITh pa3zzesieH Ha yactu. [Ipu stom
POJOJDKUTEIBLHOCTh OJHOM M3 4YacTel HE MOMKET COCTaBIsATh MeHee 14 KalleHJapHBIX
nHedl. B cinywae OonesHu paOOTHMKAa B OTMYCKE, MOATBEPXKICHHON JIMCTKOM
HETPYJOCIOCOOHOCTH, €r0 OTIYCK MPOJJIEBAETCA HA KOJIMYECTBO KaJICHIAPHBIX JTHEU
00JIe3HU.

5.10. IIpaBo Ha HCMOJB30BAHME OTIYCKa 3a MEPBBIA ToJl PabOThl BO3HHUKAET Y
pabOTHHUKA IO UCTEUCHUHU IIECTH MECALIEB €r0 HeMpephIBHOW paboThl B opranuzamnuu. [1o
COIJIAIICHUIO CTOPOH OIJIAYMBAEMBIN OTITYCK paOOTHUKY MOXET OBITh IPEIOCTABIEH U
710 NCTEYEHUS IIECTH MECSILIEB.

OTnyck 3a BTOPOM W TOCHEIYIONIHE TOABI PabOThI MOXET MPEIOCTABIATHCS B
ar00oe Bpemsi pabouero roja B COOTBETCTBHM C OYEPEAHOCTHIO MPEIOCTABICHUS
€KETOIHBIX OIUIAYMBAEMBIX OTITYCKOB (Tpa)uKOM OTITYCKOB).

OdepeaHOCTh MPEAOCTaBICHUS OTIMYCKOB, odopmisieMas TrpaduKOM OTITYCKOB,
yCTaHABJIMBAETCSA pabOTOJATENEM C YYETOM IPOU3BOJCTBEHHOW HEOOXOJIMMOCTH IOCIHE
MoJTy4eHus1 THHOPMAIIMH O TIOKETaHUAX paOOTHUKOB.

He no3nnee 1 nekaOpst kaxxaoro rojga pabOTHUK J0KEH MUCbMEHHO COOOUIUTH O
CBOMX TIOKEJIaHUAX B OTHOIICHWM OTIYCKa Ha CIENYIOIUN KaJeHJAApHbIA Toj
PYKOBOJMTENSIM ~ CTPYKTYPHBIX  TMOJpPA3JCiCHHUM,  yKazaB  JaTy  Hayajla |
MIPOJIOJDKUTENILHOCTh OTIyCKa Wi ero vactedl. [lpencraBnennbie mocie 1 pexaOps
MoenaHus pabOTHUKOB HE YUYUTHIBAIOTCS. PYKOBOAUTENM CTPYKTYPHBIX MOAPA3ACICHUN
MEePENAIOT CBEACHHS 00 OTIMYCKaxX Ha CIEIYIOIUN KaJleHIapHbIM Ioj B OTAEN KaJgpOoB HE
Mo3/IHee 5 neKkadps Kaxaoro roja.

['padvik OTIYCKOB COCTaBIISIETCA €XKETOAHO M YTBEPKIAETCA HE MO3JHEE, YEM 3a
JIB€ HEJENH 10 HACTYIJIEHUSI HOBOIO KaJ€HAApHOTO TO/1a.

5.11. PabGoTHMKaM OpraHu3alvy MPEIOCTABISIIOTCS JIPyTHe BHUABI OTIYCKOB B
MOPSAKE U HA YCIOBUAX, YCTAHOBJICHHBIX JEHCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIHLCTBOM
(IOTIOJTHUTENBHBIN OTITYCK, YU4€OHBIN OTITYCK, OTITYCK 110 YXOIY 32 PEOCHKOM U T. 1).

5.12. Tlo 3asBieHu0 pabOTHUKA €My MOXKET OBITh TIPEIOCTABICH HEOIUIAYNBAEMbIN
OTITYCK. 3asiBJICHUE O MPEIOCTABICHUHM OTIYCKa MOJAETCS PaOOTHUKOM PYKOBOIUTEIIO
COOTBETCTBYIOLIETO MOJpPA3ACICHUs] HE IO3[HEee, YeM 3a TpuU pabdouyux AHS 1O €ro
Hayaia.

6. Iloompenus 3a ycnexu B padore

6.1. 3a o0OpasmoBoe BHITIOJHEHHWE TPYAOBBIX OOS3aHHOCTEH, yCTeXW B OOydeHUE,
MPOJOJIKUTEIbHYI0O W O€3ynpeuHyr0 padoTy, HOBATOPCTBO B Tpynae, 3h(PEeKTUBHYIO
paboTy u 3a Apyrue JOCTHKEHHS B pabOTe MPUMEHSIOTCS CIIETYIOIINE MOOIIPEHUS:

a) 00bsIBIEHUE 0JIar01apHOCTH;

0) BbIJ1aua MPEMUH;

B) HArpa)KJCHUS MTOYCTHBIMU TPaMOTaMU;

I') HarpaXJIeHUS [IEHHBIMU TIO/IApKaMH.

6.2. Tloompenuss mnpumenstorcs anmuuuctparmern Kiyba. IlpeacraButens
TPYJIOBOTO KOJUIEKTHBA MOKET BBICTYNUTHh C WHUIMATUBON TMOOMIpEeHUs pabOTHUKA,
KOTOPpast MOJICKUT 00s13aTETIbHOMY PACCMOTPEHUIO aJIMUHHUCTPAIIACH.

6.3. 3a ocoOwsie TpyHoBbie 3aciayru pabotHuku Kiyba mnpemocTtaBisitoTcs B
BBITIIECTOSIINE OPTAaHbI K HATPAXKACHUIO Op/IEHAMU, MEJATSIMHU, K TPUCBOCHUIO MTOYETHBIX



3BaHM, & TAaKXKE 3HAKAMU OTJIMYHS W TPaMOTaMH, YCTAaHOBICHHBIMU JUII PaOOTHUKOB
o0Opa3oBaHMsI 3aKOHOJATEIILCTBOM.

6.4. Ilpu mpUMeHEHWH Mep TMOOIIPEHUS COYETACTCS MaTepUaTbHOE W MOpPAIbHOE
CTUMYyJMpoBaHue Tpyaa. lloompeHuss OOBSIBISIOTCS B TMpHUKa3e (PacropsHKCHHH),
TOBOATCS 0 CBEICHHS Bcero kKojuiekthBa KiryOa W 3aHOCATCS B TPYIOBYIO KHIDKKY
paboTHHKA.

6.5. PaGoTHMKaM, ycmemrHo W J0OPOCOBECTHO BBIMIONHSIONIAM CBOU TPYAOBBIE
00s13aHHOCTH, TIPEIOCTABIISIETCS B MEPBYIO OYEPEh MPEUMYIIIECTBO U JILTOTH B 00JIaCTH
COIMATBHO-KYJIBTYPHOTO OOCTY>KHBAHHUS.

[Tpu mpumMeHeHnr Mep OOIIECTBEHHOTO, MOPAILHOTO W MaTePUAIHLHOTO MTOOIIPEHUS,
MIPU TIPEICTABICHUA PaOOTHUKOB K TOCYJApPCTBEHHBIM HArpajgaM WU MOYETHBIM 3BAHUSIM
YYHUTHIBACTCSI MHCHHE MPEICTABUTENS TPYAOBOTO KOJIJICKTHBA.

7. OTBETCTBEHHOCTDH 32 HAPYILIEHHUE TPYAOBOM JUCIUNIMHBI

7.1. Hapymienue TpynoBON MUCHUILIMHBL, T.€. HEUCIOJHEHUE WM HEHaJJIexallee
UCIIOJIHEHUE [0 BHMHE pabOTHHKA O0OS3aHHOCTEH, BO3JIOKEHHBIX Ha HETO TPYJIOBBIM
noroBopoM, YcraBom Kiry6a, HaCTOSIIIMMY MpaBUIIaMU, JTIOJDKHOCTHBIMU UHCTPYKIIUSMHU
BJ€YET 3a CcOOOM NpPUMEHEHHWE HHBIX MEp IUCHUIUIMHAPHOTO WM OOLIECTBEHHOI'O
BO3JICICTBUS, @ TAaKK€ IPUMEHEHUE HMHBIX MeEp, MPEIYCMOTPEHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

7.2. 3a HapylieHHWE TPYIOBOW TUCHUIUIMHBI agMuHHUCTpanus Kiyba Hamaraer
CJIeIyIOIME JUCIUIUIMHAPHBIE B3bICKAHMS:

a) 3aMeYaHue;

0) BBITOBOP;

I') YBOJIbHEHUE TIO COOTBETCTBYIOIIUM OCHOBAHHUSIM.

7.3. JlucuurmuHapHBIC B3BICKAHUS HAJIATAIOTCS TOJBKO qupekTopoM Kiryoa.

7.4. Jlo HamoXXeHUs B3BICKAHUK OT HAPYIIUTESA TPYAOBON JUCIMILUIMHBI JOJKHBI
ObITh 3aTpeOoBaHbl OOBSICHEHUST B THUCbMEHHOW (opme. OTka3z paboTHUKA JaTh
O0OBSCHEHHE HE SIBIISICTCS OCHOBAHHE ISl HE HAJIOKCHHS TUCHUTUTMHAPHOTO B3BICKAHMUSI.
B sTom ciydae coctaBnsercs akT 00 0TKaze pabOTHHUKA J1aTh MMCbMEHHOE OOBICHEHHE.

JlucuMruinHapHble B3bICKAHUSI HalararoTcd aJMHUHHUCTpAIlMEd HEMOCPEACTBEHHO
nociie OOHapyXeHHs NPOCTYIKa, HO HE TMO3JIHEe OJHOT0 Mecsla CcO JHS €ro
oOHapy’KeHHUsI, HE CUMTasi BpeMEHU O0JIe3HH UM IpeObIBaHNs paOOTHHKA B OTITYCKE.

JlucuunianHapHoe B3bICKAHHUE HE MOXET ObITh HAJOKEHO MOCie IIECTH MECSIIEB,
MPOLIEIINX CO AHS COBEPILIEHHUS MPOCTYIKA. B yKa3aHHbIE CPOKH HE BKIIFOUAETCS BpEMs
MPOU3BOJICTBA IO YTOJIOBHOMY JEIY.

7.5. JlucuMIuIMHapHOE pacclieloBaHue HapylieHud padotHukoM Kiyba HopMm
MpO(ECCUOHAIBHOTO TMOBEJCHUS WM YCTaBa MOXET ObITh IMPOBEPEHO W TOJIBKO TIO
MOCTYNUBIIIEH Ha HEro jxano0e, MojaHHOM B TUCbMeHHOUN ¢opme. Komus kamoObl
JI0JKHA OBITH OT/IaHA JAHHOMY PaOOTHUKY.

X0 NUCIUIUIMHAPHOTO PACCIIEIOBAaHUSI M MPUHITUE MO €ro pe3yibTaTaM pPeIIeHUs
MOTYT OBIThH MIPEIaHbl ITACHOCTH TOJIBKO C COTJIACHS 3aMHTEPECOBAHHOTO PaOOTHHUKA.

7.6. 3a xaxmaoe HapyIlIeHUEe TPYAOBOU AUCITUTUTMHBI MOKET OBITh HAIOKEHO TOJBKO
OJIHO JHUCIUIUIMHAPHOE B3bICKaHHWE. [IpM H3TOM [JOMKHBI YUHUTHIBATHCA TSAKECTh
COBEpIIEHHOTO  NPOCTYIKa, OOCTOSITENbCTBA, TMPU  KOTOPHIX OH  COBEpILEH,
MpeAlIecTBYIOIas padoTa U MOBeAeHUE pabOTHHUKA.



7.7. Tlpuka3z o HaJOKEHUH TUCHUILUTMHAPHOTO B3BICKAHHSA C YKa3aHHEM MOTHBOB €TO
PUMEHEHHS OOBSBISIETCS PaOOTHHKY, MOJBEPTHYTOMY B3BICKAHHIO, TOJ PACIUCKY B
TpeXIHEeBHbIH cpok. [Ipuka3 moBoautcs o cBeieHus paborHukoB Kiyba B wactu
KaCarOIIHXCHL.

7.8. Eciu B TeueHHe rojga co JHS HAJIOKEHHs JUCIHMILIMHAPHOTO B3BICKAHUS Ha
pabOTHHKAa HE HajlaraJioch HOBOE IUCIMIUIMHAPHOE B3BICKAHHWE, TO OH CUUTACTCS HE
MO/IBEPTaBIIMMCS TUCIUTUIMHAPHOMY B3BICKAHUIO.

Anmunuctpanus Kimyba mo cBoelt MHUIIMATUBE WM IO MPOch0e camoro paboTHHKA,
XOJaTalUCTBY €r0 HEMOCPEICTBEHHOTO PYKOBOJIUTEISI HMEET MPABO CHATH B3BICKAHHE JI0
UCTEUCHHS TOJIa CO JTHS €0 MPUMEHCHHSI.

7.9. B TeueHue cpoka JEUCTBUS TUCIMILIMHAPHOTO B3BICKAHUS MEPHI MOOIIPEHHS,
yKa3aHHBIC B HACTOSIINX MPaBUIax, K paOOTHUKY HE TPUMEHSIOTCS.

8. 3ak/I0ueHHe MOJIOKEeHUS
8.1. IlpaBuna BHYTpPEHHEro TPYJIOBOTO paCIOpPsIKa YTBEPXKAAIOTCS JTUPEKTOPOM
Kiry6a ¢ yaeTroMm MHEHUS MPEICTaBUTENS TPYI0BOTO KOJUICKTHBA.
8.2. C mpaBunamMu J0JDKEH OBITh O3HAKOMJICH BHOBb ITOCTYIHUBIIMK Ha paboTy
PabOTHUK ITOJT PACIIMCKY JI0 Hayaja BBIIIOJIHEHHS €ro TPYAOBBIX 0053aHHOCTEH.

IlpaBujia BHVYTPEHHEr0 TPVAOBOI0 pacnopsyika paoornl Kiavoa sBasiorcs
eIUHBLIMM M 00513aHbI, HCHOJHATHLCA BceMH padoTHukaMu Kiiyoa 0e3 MCKJIIUYeHus,
KOHTPOJb HAJI COOJIOIeHNEM NMPAaBUJ BO3J0KeH Ha aaMuHucTpannio Kiavoa.

3amecTuTelNb JUPEKTopa
E.M. HoBuukunii
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